' HIA VIET NAM

S5 thang 0 ndm 2011

BO NOI VU CONG HOA XA HOI CHU NC
Poc lap - Tu do - Haph phic
So: 05 /2011/TT-BNV Ha N¢i, ngay
THONG TU

Hudng dan thure hién mét s6 diéu caa Nghi dinh s6
ngay 05 thang 3 nam 2010 ctia Chinh phu vé dao tao, b

Cin cif Nghi dinh s6 48/2008/ND-CP ngay 17 th:
Chinh phli quy dinh chifc nang, nhiém vu, quyén han va ¢
N1 vu;

18/2010/ND-CP
pi duéng cong chirc

ing 4 nam 2008 cua
y cau t6 chitc cla B

Can cit Nghi dinh s6 18/2010/ND-CP ngay 05 thgng 3 nam 2010 cua

Chinh phéi v€ dao tao, boi dudng cong chiic;

Bo Noi vu huéng din thuc hién mot s6 di€u

18/2010/ND-CP ngay 05 thang 3 nam 2010 ctia Chinh phu
cong chirc nhu sau:

Chuong 1
VE VIEC THUC HIEN CHE DO PAO TAO, B
VA BIEN SOAN, THAM PINH CHUONG
TAI LIEU PAO TAO, BOI DUONG

Piéu 1. Thuc hién ché doé boi duong bit budc toi t

1. Nhitng chuong trinh, khéa béi dudng, tdp huin 3
viéc thuc hién ché do béi dudng bét budc t6i thidu 1 (mot) |

a) Chuong trinh bdi dudng theo tiéu chudn chuyén n

b) Chuong trinh boi dudng cap nhat theo vi trf viéc 1
¢) Cic khéa tap hudn, hoi thao cap nhét ki€n thirc, k
d) Céc khéa boi dudng & nudc ngoai.
2. Thoi gian tham gia cdc khéa bbi dudng quy dinh
dugc cong dén dé tinh thoi gian thuc hién ch€ do boi du
mot tudn trong mot nam.

cha Nghi dinh s0
vé dao tao, boi dudng

) DUGNG
RINH,

hiéu hang nam

au day duge tinh vao
udn/1 (mot) nam:
ganh;

hm;

y nang nghi¢p vy;

tai khoan 1 Diéu nay
sng bit buoc t6i thiéu

Vi du: Nam 2010, c6ng chiic A tham gia 1 (mot) khba boi du0ng cap nhat

kién thitc, k¥ nang theo vi tri viéc lam trong 3 (ba) ngay,
tap huan chuyen mon, nghiép vu vdi thoi gian 1 (mot) ngay,
thao véi thoi gian 1 (mot) ngay. Tong cf)ng, cong chifc
khoa béi dudng, tap hudn, hoi thdo véi thoi gian 1a 5 (nam
chitc A di hoan thanh ché do béi dudng bit budc t6i thi€u

tham gia 1 (mot) khoa
, tham gia 1 (mot) hoi
A da tham gia 3 (ba)
) ngay. Nhu vay, cong
nam 2010,
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3. Trong nam, nhiing cong chiic tham gia cdc khéa béi dudng theo ticu
chuén ngach va dugc cép chiing chi thi duge x4c nhan 1a da thyc hién ché do boi
dudng bat buoc t6i thiéu.

Trudng hop khéa béi dudng t6 chiic kéo dai sang nam sau thi duge tinh
vao viéc thyc hién ché& do bdi dudng bat budc t6i thi€u clia nim ma khéa bai
dudng bit ddu. __

Vi du: Cong chitc B tham gia khéa béi dudng chuong trinh ngach chuyén
vién va tuong duong duge t8 chiic tir ngay 02 thdng 12 nam 2010 dén ngay 02
thang 3 nam 2011; cong chirc B dugc xdc nhén 12 da thyc hien ché d6 béi dudng
bat bugc 61 thiéu nam 2010,

biéu 2. Ché dé dao tao, boi duong Iy luan chinh tri

Ngoai viéc thuc hién ché d6 dao tao, boi dudng quy dinh tai Diéu 4 Nghi
dinh s0 18/2010/ND-CP, tuy theo ngach va chic vu lanh dao, quéan ly dang gitt,
cong chic c6 trach nhiém thyc hién ché do dao tao, béi duong Iy luan chinh trj
theo quy dinh clia co quan c6 thim quyén clia Pang Cong san Viét Nam.

biéu 3. Bién soan chuong trinh, tai liéu dao tao, boi dudng theo tiéu
chuan ngach cong chiic; theo tiéu chusn chifc vu lanh dao, quan 1y va kién
thire, k¥ nang chuyén nganh

1. Bo Noi vu t8 chifc bién soan chuong trinh; Hoc vién Chinh tri - Hanh
chinh Quéc gia H6 Chi Minh, Hoc vién, Trudng, Trung tam dao tao, béi dudng
can bg, cong chifc cha B6, co quan ngang Bo, co quan thudc Chinh phi, Trudng
Chinh tri cdc tinh, thanh ph6 tryc thuge Trung vong (sau day goi chung la co s¢
dao tao, boi dudng) 16 chite bién soan ti litu dao tao, b6i dudng dugc phan cap.

Trudng hop co s& dao tao, béi duding chua dii diéu kién bién soan céc tai
liéu dugc phan cp thi sir dung ti 1iéu méu do Bo Noi vu ban hanh.

2. B9, cd quan ngang B9, co quan thugc Chinh phil, Uy ban nhan dan
tinh, thanh ph6 tryc thudc Trung wong 8 chic bién soan chuong trinh, tai liéu
boi dudng kién thic, k§ nang chuyén nganh theo phan cap.

Piéu 4. Tham dinh chuong trinh, tai liéu

1. Bo trwong Bo Noi vu, Bo truong, Thi trudng co quan ngang B(f),’ Thu
truong co quan thuge Chinh phii, Cha tich Uy ban nhan dan tinh, thanh phé truc
thu¢c Trung wong (sau day goi chung la cdp cé thim quyén) thanh fap Ho1 dong
tham dinh céc chuong trinh, tai ligu dao tao, bdi dudng dugc phan cap.

2. Hoi déng tham dinh ¢6 7 (bay) hodc 9 (chin) uy vién; trong dé c6 Chi
tich Hoi dong, Thu ky Hoi déng va 2 (hai) uy vién kiém phan bien.

3. Céc uy vién Hoi dong phai 1a nhilng nha quan 1y, khoa hoc ¢6 kinh
nghiém, uy tin va trinh do chuyén mon phit hop v6i noi dung tai liéu, chuong
trinh duoc tham dinh.

Diéu 5. Nhiém vu cuiia uy vién Hoi dong tham dinh

. Cho tich Hoi déng:
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a) Chiu trdch nhiém trudc B trudng, Thu trudng ¢
trudng co quan thudc Chinh pha, Chi tich Uy ban nhan d
thudc Trung wong vé hoat dong cta Hoi dong;

o quan ngang Bo, Thi
An tinh, thanh pho truc

b) TS chic thim dinh chuong trinh, tai liéu theo djing yéu céu, thoi gian

quy dinh;
¢) Phan cong nhiém vu cho cic uy vien Hoi dong;
d) Triéu tap va chi tri cdc cudc hop cha Hoi doéng.
2. Thu ky Hoi dong:

a) Gidp Chi tich Hoi dong thdm dinh chuan bi noil dung, chuong trinh va

td chirc céc cude hop clia Hoi déng;
b) Ghi bién ban cic cudc hop cha Hoi dong;
¢) Thuc hién cdc cong viéc khac do Chu tich Hoi d
3. Uy vién Hoi déng:
a) Nghién citu, chudn bi ban nhan xét, ddnh gia chy

b) Trong truong hgp khoéng tham du dugc cude hd
Thu ky Hoi déng ban nhan xét, danh gia clia minh trudc n

Piéu 6. Ché do lam viéc cia Hoi dong tham dinh]

1. Hoi dong 1am viéc theo nguyén tic thdo luan t4
guyét dinh theo da s6.

2. Cdc mifc két qua thdm dinh chuong trinh, tai liéy:

png phan cong.
fong trinh, tai liéu;

p tham dinh, phai g
pay t6 chifc cude hop.

ip thé, bod phiéu kin va

a) Dat yéu cAu va dé nghi cdp c6 thdm quyén ban hnh;

b) Pat yéu ciu nhung phai chinh stra, hoan thién
thdm quyén ban hanh;

¢) Khong dat yéu cdu, dé nghi bién tap lai va té chi
Diéu 7. Cudc hop cua Héi dong tham dinh

1. Cudc hop Héi dong duge tién hanh khi ¢ mit i
téng sO uy vién ctia Hoi déng.

2. Chuong trinh 1am viéc ciia Hoi dong:
a) Thu ky Hoi dong doc Quyét dinh thanh 1ap Hoi
by Hoi déng thong qua chuong trinh 1am viéc;

¢) Dai dién co quan, don vi cht tri bién soan trint
bién soan va nhimg ndi dung co ban cta chuong trinh, tai

d) Uy vién Hoéi déng trinh bay ¥ kién phan bién, n
chuong trinh, tai liéu;

d) Pai dién co quan, don vi cht tri bién soan giai

trude khi trinh cap c6

fc tham dinh lai.

nhat 2/3 (hai phan ba)

iong;

| bay qud trinh 16 chiic
18u;

nan xét va thdo ludn veé

rinh nhiing van dé lién

quan dén chuong trinh, tai liéu theo dé nghi cta uy vién Hoi dong;

¢) Hoi déng bau Ban kiém phi€u va bo phigu thim
qua quy dinh tai khoan 2 Diéu 6 Thong tu nay;

dinh theo cdc muc két
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g Ban kiém phiéu 1am viéc; Trudng Ban kiem phi€u cong b6 két qua
kiém phiéu;

h) Chu tich Hoi déng két luan noi dung cudc hop tham dinh;
i) Hoi déng thong qua bién ban cudc hop thim dinh.

3. Trudng hop ket qud kiém phiéu cho 2 (hai) hoac 3 (ba) mic két qua
thdm dinh bing nhau thi két qua bo phidu can ci vao y kién két luan cha Chi
tich Hoi dong.

4. Bién ban cudc hop:

a) Ghi ddy db cic ¥ kién phdt biéu tai cudc hop va phai dugc Chu tich va
Thur ky Hot déng ky;

b) Thé hién két luan cha Chu tich Hoi déng vé muc két qua thdm dinh
chuong trinh, tai liéu theo quy dinh tai khoan 2 Piéu 6 Thong tu nay.

5. Trong vong 10 (mudi) ngay lam viéc ké tlr ngay két thiic cudc hop
tham dinh, hd so thim dinh chuong trinh, tai liéu phai dugc gifi dén cdp c6 tham
quyén.

6. Ho so bao gom: ‘

a) Ban nhan xét, danh gia va phi¢u thdm dinh cta cic uy vién Hoi dong;

b) Bién ban hop thdm dinh cha Hoi dong, trong d6 ghi 1d ¥ ki€n keét luan
ctia Cha tich Hoi déng; bién ban két qua kiém phiéu thdm dinh;

¢) Chuong trinh, tii liéu di dugc Hoi déng thdm dinh.

7. Can ctt két luan cha Hoi déng, Bo trwdng, Thi trudng ¢o quan ngang
Bo, Thi trudng co quan thudéc Chinh phii, Chi tich Uy ban nhan dén tinh, thanh
ph true thudc Trung vong xem xét, quyét dinh viéc phé duyét, ban hanh chuong
trinh, tai liéu. '

8. Kinh phi t8 chitc thim dinh 18y t kinh phi d3o tao, boi dudng can b,
cong chitc dugc du todn trong kinh phi bién soan chuong trinh, tai liéu.

Piéu 8. Co quan gitp viéc to chitc tham dinh

]. Co quan gitip viéc thdm dinh cdc chuong trinh dao tao, boi dudng theo
tieu chudn ngach va chéc vu 1anh dao, quén Iy thudc thdm quyén cta Bo Noi vu
1a Vu Dao tao, bdi dudng cén bo, céng chirc.

2. Co quan gitip viéc thim dinh cdc tai ligu ddo tao, boi dudng theo tiéu
chudn ngach, theo tiéu chusn chic vu ldnh dao, quéan 1y va chuong trinh, tai liéu
béi dudng kién thic, k§ nang chuyén nganh thudc thim quyén cua cic B, co
quan ngang Bo, co quan thudc Chinh phi 1a Vuy (Ban) T8 chifc cdn bo; gidp viéc
Uy ban nhan dan céc tinh, thanh ph¢ tryc thudc Trung uong 1a S& No6i vu.

3. Cic co s& ddo tao, bdi dudng can bo, cong chic cha Bo, nganh va (_iia
phuong cé trach nhiém gii tai liéu da dugc bién soan cho cdc co quan giup vigc
va phéi hop chit ché véi cic co quan giip viéc trong qué trinh t6 chitc tham dinh
tai liéu.
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biéun 9. Trach nhiém cia co quan giap viéc té chfic tham dinh

1. Co quan gitp viéc t6 chifc thdm dinh cé trach
kién, phuong tién lam vi¢c can thiét cho cic hoat dong chig

2. Trinh cdp ¢6 thdm quyén quyét dinh thanh lap H
3. Cir cong chic 1am Thu ky Hoi déng.

nhiém bd tri cac diéu
Hoi dong.
bi dong.

4. Tiép nhan céc tai liéu phuc vu cho cude hop clka Hoi déng thim dinh

va gli dén timg uy vién Hoi déng cham nhét 13 10 (mud
ngay té chic cudc hop.

5. Chudn bj va giri hé so thim dinh chuong trinh, t3
quyén.

) ngay lam viéc, trudc

i lieu dén cdp c6 tham

6. Gui cac chuong trinh, tai liéu bdi dudng theo t
trinh, tai liéu ddo tao, béi dudng theo tiéu chudn chifc
dugc ban hanh vé Bo Noi vu dé quan ly, theo déi.

7. Luu giit, bao quén cic tai liéu lién quan dén hoat

biéu 10. Vé viéc tham dinh, danh gia chwong tri
theo tiéu chuin chuyén nganh; chuong trinh, tai liéu
theo vi tri viéc lam
1. D61 véi chuong trinh, tai liéu béi dudng theo tié
quan ngang Bo, cd quan thudc Chinh phii (8 chic thdm d
quy dinh tai cac Diéu 4, 5, 6, 7, 8, 9 cia Thong tur nay.

2. Doi v6i chuong trinh, tai liéu boi dudng c4p nhat
a) B0, co quan ngang B9, co quan thudc Chinh phi
tinh, thanh phé true thuoc Trung wong, trén co s& dp dung

4,5,6,7,8,9 cha Thong tu nay, t6 chic thim dinh cic cl
thoi gian boi dudng trén 3 (ba) ngay;

b) Bd, co quan ngang Bg, co quan thudéc Chinh phu
tinh, thanh phd truc thudc Trung vong xem xét, phé duyé
trinh, tai liéu c6 thoi gian boi dudng tir 3 (ba) ngay tré xu

p

chuin ngach, chuong
lanh dao, quan ly di

dong thdm dinh.
nh, tai liéu boi duong -
boi dudng cap nhit

1 chuédn nganh: Bo, co
inh trén co s& dp dung

theo vi tri viéc lam:

quy dinh tai cdc Dieu
wrong trinh, tar liéu cé

, Uy ban nhan dan cac
| ban hanh cic chuong
bng sau khi ¢6 dé nghi

clia Vu T4 chie cdn bo, S Noi vy va co s& dao tao, bdi dudng.

Chuong Il
TO CHUC PAO TAO, BOI DUON(
VA QUAN LY CHUNG CHI PAO TAO, BO]

biéu 11. Xay dung ké hoach dio tao, boi duong
Vu (Ban) T6 chitc can bo, S& No6i vu chi tri, phéi

1

DUONG

hop véi co s& dao tao,

bo1 dudng va cic co quan lién quan xay dung k€ hoach gtéo tao, boi dudng doi

ngl cong chitc thudc pham vi quan 1y; trinh c&p ¢6 tham q

iyén phé duyét.

, Uy ban nhan d4n cac =
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Diéu 12. T§ chitc dio tao, béi duong

1. Céc co s dao tao, bdi dudng ph6i hgp véi Vu Té chic can b, S& Noi
vu va céc cd quan lién quan t6 chifc dao tao, bdi dudng theo k& hoach da dugc
cdp c6 thim quyén phé duyét.

2. Trudng hop co sd dao tao, bdi dudng chua du diéu kién t6 chiic thuc
hién c6 hiéu qua cdc khod dao tao, béi dudng dugc giao thi ¢ thé ky hop dong
voi Hoc vién Chinh tri - Hanh chinh quéc gia H6 Chi Minh (Hoc vién Hanh
chinh), cic Hoc vién khu vuc hodc cic co s& dao tao, boi dudng, cic cong ty tu
van - dao tao c6 nang luc va uy tin dé 16 chidc thuc hién.

Piéu 13. In, c4p va quan 1y chitng chi

1. Co so dao tao, boi dudng duoc quyén in, cdp ching chi cic chuong
trinh dao tao, béi dudng dugc cap c6 thim quyén giao thuc hién.

2. Chimg chi dao tao, boi dudng duge cdp 1 (mot) 1an sau khi khod hoc
keét thiic.

3. Trudng hop chimg chi bi mat, hu hdng, ngudi duge cidp chitng chi ¢6
don dé nghi thi duoc co sé dao tao, boi dudng cap Gidy chitng nhan.

4. Cdc co s& ddo tao, bdi dudng 1ap s6 quan 1y viéc cdp ching chi theo
quy dinh hién hanh.

Piéu 14. Piéu kién dé duoc cip chitng chi
Ching chi dao tao, bdi dudng dugc cdp cho nhitng hoc vién c6 di céc diéu
kién sau day:
1. Tham gia hoc tap ddy ¢l cic noi dung quy dinh cha chuong trinh dao
tao, boi dudng;

2. C6 dh cac bai kiém tra, viét thu hoach, dé an theo quy dinh; cic bai
kiém tra, viét thu hoach, dé 4n phai dat tir 5 (nam) diém trd 1én (ch4m theo thang
diém 10 (mudi));

3. Chap hanh t&t ndi quy hoc tap.

biéu 15. Gia tri sir dung chitng chi

1. Ching chi chuong trinh béi dudng theo tiéu chun ngach cong chiic;
chitng chi chuong trinh dao tao, bdi dudng theo tiéu chudn chitc vu ldnh dao,
quan 1y va chitng chi chuong trinh bdi dudng theo tiéu chudn chuyén nganh cé
gia tri st dung trén pham vi toan qudc.

2. Bing t6t nghlep Pai hoc nganh hanh chinh hoc, Thac s§ quan 1§ hanh
chinh cong, Tién s§ quan ly hanh chinh cong c6 gid tri thay th& ching chi
chuong trinh béi dudng theo tidu chudn ngach chuyén vién; Bang tot nghlep
" Thac s§ quan 1y hanh chinh cong, Tién sy quan 1y hanh chinh cong c6 gia tri
thay thé€ ching chi chuong trinh boi dudng theo tiéu chudn ngach chuyén vién
chinh.
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3. Chiing chi dao tao, bdi dudng cong chiic trong nudc; chimg chi bdi

dudng ¢ nudc ngoai 1a mét trong nhing can ci dénh g
nhiém vu trong ndm clia cong chiic.

14 mirc d6 hoan thanh

4. Chimg chi chuong trinh béi dudng theo tiéu chidn ngach cong chiic la

mot trong nhiing diéu kién dé cong chic dugc cir du thi
vao ngach da hoc va duge hoc chuong trinh theo tiéu chi
ke.

5. Ching chi chuong trinh b6i dudng theo tiéu chy
thay the chiing chi chuong trinh bdi dudng theo tiéu chudj

nang ngach, b6 nhiém

hdn ngach cao hon lién

An ngach cao hon dugc
| ngach thap hon.

6. Ching chi chuong trinh dao tao, béi dudng theo tiéu chuin chic vu

lanh dao, quan 1y 12 mot trong nhimg diéu kién d€ con
chitc vu 1anh dao, quan 1y.

Piéu 16. Xir 1y vi pham
1. Chiing chi dao tao, bdi dudng bi thu héi trong c4
a) Co sy gian 1an trong viéc c¢ép chimg chi;
b) Viéc cép ching chi vi pham cédc quy dinh tai Th

2. Cong chitc ¢6 hanh vi vi pham trong viéc in, ¢
chiing chi dao tao, béi dudng thi phai chiu mét trong cid
quy dinh cua Luét cdn bo, cong chitc. Nhitng hanh vi vi
‘viéc in, cdp, quan 1y va st dung chitng chi néu cé dau h)
truy ctru trach nhiém hinh sur theo quy dinh cta phap luat.

Diéu 17. Mau ching chi (xem phan Phu luc)

Chuong III

o chitc dugc b6 nhiém

¢ truomg hop sau:

hng U nay.

Ap, quan 1y va st dung
hinh thic ky luat theo
pham cédc quy dinh vé
jéu clia toi pham thi bi

TO CHUC BOI DUGNG CONG CHUC

G NUGC NGOAI BANG NGUON NGAN SACH

Diéu 18. Diéu kién cong chitc duoc cir di bdi dud
1. Dai véi céc khod boi dudng c6 thdi gian dudi 2
phai con du tudi dé cong tac it nhat 1 (mot) nam tinh tir |
dau.
2. Dai voi cac khod boi dudng ¢b thoi gian tir 2 (H
chic phai con db tudi dé cong téc it nhat 5 (ndm) nam tink
bat dau,
3. Khong trong thoi gian xem xét, thi hanh ky lua
hodc khong thudc mét trong nhitng treong hop quy dinh
136/2007/ND-CP ngay 17/8/2007 cuia Chinh phli vé xul
cong dan Viét Nam.

NHA NUGC

g
(hai) thang, cong chic
khi khod béi dudng bat

jai) thiang trd Ién, cong
 tir khi khod béi dudng

tir khién trach tr& lén;
tai Diéu 21 Nghi dinh
t canh, nhap canh cua

4. Cong chic duge cir di bdi dudng phai hoan théinh t6t nhiém va dugc

g1ao trong nam trudc dé.
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5. Chuyén mon, nghiép vu cla cong chitc duge clr di béi dudng phdi phit
hop véi ndi dung cla khod boi dudng.

6. C6 sitc khoé tot.

Diéu 19. Nguyén tic

1. Tuyén chon, clr cong chic ddp iing di diéu kién.

2. Quoéc gia duge chon dé cir cong chic dén hoc tap phai dép tng nhiing
yéu cau sau: ‘

a) Dat dugc nhimng thanh tyu tién tién trong linh vuc quéan 1y hanh chinh,
kinh té&, k¥ thuat;

b) C6 kinh nghiém quén 1y vé lith vic can hoc tap, nghién citu va cé thé
ap dung cho Viét Nam;

¢} Co s¢ dao tao, béi dudng chia nude cir dén ¢6 cac diéu kién hoc tap,
nghién ctru, phuong phap giang day ddp ing dugc muc dich, noi dung, chuong
trinh ctia khod bdi dudng.

3. Bao dam cong khai, minh bach, hiéu qua.

Diéu 20. Xay dung ké hoach va quan Iy

B, co quan ngang Bo, co quan thudc Chinh pht, Uy ban nhan dan tinh,
thanh phd tryc thude Trung wong:

1. Xay dung va phé duyét k& hoach bdi dudng cong chifc & nude ngoai;

2. Xay dung ndi dung, chuong trinh chi tiét cia khod béi dudng khi k&
hoach dugc phé duyét;

3. Xay dung va ky hgp dong véi cac co sd dao tao, boi dudng nudc ngoai.
Hop dong boi dudng phai néu ré nhitng cam két clia hai bén vé hinh thic, thoi
gian, ndi dung, chuong trinh, kinh phi, diéu kién sinh hoat, hoc tap va nhiing néi
dung khac lién quan;

4. Quyeét dinh thanh 12p doan va clr truéng doan di bdi dudng ¢ nudc
ngoai. Thdm quyén quyét dinh ¢lr cong chie di bdi dudng & nude ngoai thyc hién
theo quy dinh tai Diéu 32 Nghi dinh 136/2007/ND-CP.

5. Phé bién t6i timg thanh vién cha doan trudce khi doan di boi dudng:

a) Cic quy dinh vé viéc quan 1y doan va cong chic di hoc tap, nghién citu
o nudc ngoai; ‘

b) Noi dung, chuong trinh khod b6i dudng va cédc ché do lién quan.

6. Trudng doan c6 trich nhiém, nhiém vu:

a) Phu trach va chiu trdch nhiém vé toan bo hoat dong cla doan trong thoi
gian hoc tap & nudc ngoai;

b) Thay mat doan giao dich véi co s& dao tao, béi dudng nudc ngoai, co
quan dai dién ngoat giao clia Viét Nam & nudc ngoai (néu cin);

c¢) Theo ddi viéc thyc hién chuong trinh, nfi dung, k€ hoach hoc tap,
nghién ctiu cla doan;



d) Quan Iy hoc vién ctia doan;

d) Chudn bi va glri bdo cdo viéc thuc hién k& hoach va két qua hoc tap clia

doan sau khi khod bdi dudng ket thic.

7. Céng chitc duge ctr di boi dudng & nude ngoai ¢ trach nhiém:

a) Chap hanh day dt quy dinh vé quan 1y doan v§ cong chiic di hoc tap,

nghién ctu & nudc ngoai;

b) Chép hanh luat phép, ton trong phong tuc tip ¢uan, truyén théng van

hod ctia nudc s& tai, ndi quy ciia ¢o sO dao tao, bdi dudng;)
¢} Bdo cdo két qua hoc tap theo quy dinh.
Piéu 21. Ché dé bio cio
1. Bo, co quan ngang B, co quan thu¢c Chinh

phti, Uy ban nhan dan

tinh, thanh phé tryc thuéc Trung wong c6 tridch nhiém giri bdo cdo két qua boi

dudng cong chitc & nudc ngoai hang nam vé Bo Noi vu.

2. Cham nhéat sau 15 (mudi 14m) ngay k€ tir ngay
cua truong doan phai dugc gii vé cic co quan sau:

a) Bo Noi vu (néu doan di b6i dudng thudc ké hoac
& nudce ngoit hang nam cha Bo Noi vu);

b) Co quan quyét dinh thanh 1ap doan.

3. Cham nhat sau 15 (mudi 1am) ngay ké tir ngay
cua hoc vién phai duge giri vé céc co quan sau:

a) Co quan quyét dinh thanh l1ap doan;

b) Co quan st dung cong chiic.

biéu 22. Xix Iy vi pham

Nhitng truong hop sau day, tuy theo tinh chét, miiqg
ky luat theo quy dinh ctia Luat ¢dn bd, cong chirc:

1. Trudéng doan thi€u tinh thdn trach nhiém dé x:
tiéu cyc; hoat dong chia doan trong thoi gian & nudc ngo
dich va khong hoan thanh chuong trinh ctia khod boi dudr

doan vé nudc, bdo cdo

th boi dudng cong chiic

doan vé nudc, bio cio

do vi pham s€ bi xir ly

v ra nhilng hién tuong
hi khong ding v61 muc
12;

2. Cong chitc duge cir di bdi dudng khong chap h
bo hoc tap khong ¢ 1y do; vi pham ndi quy cla co sd

inh quy dinh cla dodn,
A0 tao, boi dudng hoac

phép luat clia nuGe s& tai; vé nudc khong ding thoi han {trir trudng hop duoc co

quan ¢4 thim quyén cho phép);
3. Khong chip hanh ch€ d6 bdo cdo theo quy di

~

nay.
Piéu 23. Bao cdo cua truong doan va hoc vién
1. Yéu cdu d3i véi bdo cdo cla trudng doan:
a) Thanh phan doan;
b) Khai quét tinh hinh nuéc dén hoc tap;

tai Diéu 21 Thong tu

c¢) Thai gian, ndi dung, chuong trinh Khod boi dudng;
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d) Cong téc t8 chitc clia khod bdi duding, tinh hinh chap hanh luat phip
clia nudc dén hoc tap, cdc quy dinh vé quan 1y doan, ndi quy cla co s¢ dao tao,
boi dudng;

d) Két qua thuc hién va nhan xét, ddnh gid vé nodi dung, chuong trinh,
phuong phap, thoi gian khod béi dudng;

e) Nhiing noi dung ti€p thu va kinh nghiém nit ra tir khod boi dudng;

g) Pé xudt nhilng v kién va giai phdp nham nang cao chét lugng cac khod
boi dudng & nudc ngoai.

2. Yéu cdu dai véi bdo cdo cia hoc vién:

a) Ho tén, nam sinh;

b) Chitc danh, ngach cong chirc, co quan cong tic, s6 dién thoai lién lac;

¢) Két qua thuc hién va nhan xét, ddnh gid vé ndi dung, chuong trinh,
phuong phép, thoi gian vi cong tac td chitc khod bdi dudng;

d) Nhimg kién thiic, kinh nghiém d3 ti€p thu va dé xuat van dung vao
cong tac chuyén mén, quan 1y diéu hanh clia co quan, don vi dang cong tic;

d) Dé xudt va kién nghi vé cong tac béi dudng cong chitc & nudc ngoai.

Chuong 1V
PAO TAO SAU DAT HOC POI VOI CONG CHUC
VA PEN BU CHI PHI PAO TAO, BOI DUGNG

DPiéu 24. Pao tao sau dai hoc déi v6i cong chife

1. Viéc clt cong chitc di dao tao sau dai hoc phai ddp dng nhu ciu xay
dung, quy hoach, k& hoach phat trién ngudn nhan luc clia co quan.

2. Quy dinh tai Diéu 20 Nghj dinh s6 18/2010/ND-CP khong dp dung do1
vai cdc truong hop sau day: '

a) Cong chic duge clr di hoc theo cdc chuong trinh hop tic vl nudc
ngoai duoc ky két hoac gia nhap nhan danh Nha nue va nhan danh Chinh phu
nudc Cong hod xa hoi chlt nghia Viét Nam theo Luat Ky két, gia nhép va thuc
hién diéu udc quoc té;

b) Cong chiic di hoc ty chi trd cdc khoan kinh phi hoc tap va hoc ngoai
gid hanh chinh.

3. Khoan 3 Diéu 20 Nghi dinh s6 18/2010/ND-CP chi 4p dung déi véi cic
trudng hop cong chitc duge clr di dao tao sau dai hoc 14n dau.

4. Cong chirc ¢6 thé dugc cir di dao tao sau dai hoc sau 3 (ba) ndm cong
tac néu dap tmg duoc cic yéu ciu sau:

a) Pdp tng cidc quy dinh tai khoan 2, 3, 4 biéu 20 Nghi dinh N
18/2010/ND-CP; .

b) Pugc tuyén dung theo quy dinh tai khoan 1 Diéu 19 Nghi dinh s0
24/2010/ND-CP ngay 15/3/2010 ciia Chinh pht quy dinh vé tuyén dung, st dung
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va quan 1y cong chic; hodc 2 (hai) nam lién dat danh hleu

SO trd 1én.

Piéu 25. Truong hop phai dén bi chi phi dao tao
Pén bl chi phi dao tao, bdi duorng ap dung d6i v ,;I
i

chitc duge cit di béi dudng theo tiéu chudn ngach; béi d
tao tir trinh do trung cép trd 1én, khi:

1. Céng chic tu ¥ khong tham gia khoé hoc khi da

tir Chién s¥ thi dua co
boi dudng
céac truong hop cong

g O nudce ngoai va dao

|Aim ddy du cic tho tuc

nhap hoc va da dugce co quan cép kinh phi dao tao, boi dudng; hodc cong chic tur

¥ bd hoc, bd viéc hodc thoi viéc trong thoi gian duge cir di

2. Cong chitc tham gia khod hoc ddy du thoi gian
nhan clia co s& dio tao, bdi dudng) nhung khong dugc cd

chitng nhan di hoan thanh kho4 hoc do nguyén nhén chii

dao tao, boi dudng;

theo quy dinh (c6 xac
b van bing, ching chi,

quan;,

3. Cong chitc di hoan thanh khod hoc va dugce cip bang tét ngh1ep (doi

véi cac trudng hop cong chiic duge cir di dao tao tir t1_'1n]
nhung bd viéc hodc théi viéc khi chua phuc vu da tho gie

khoén 4 Diéu 20 Nghi dinh s6 18/2010/ND-CP.

Piéu 26. Chi phi dén b va cach tinh chi phi dén
1. Chi phi dén bl bao gébm hoc phi va tét ca cic K

cho khoa hoc.
2. Cach tinh chi phi dén bix:
a) D6i véi trudng hgp quy dinh tai khoan 1 biéu

chiic phai dén bli 100% chi phi ma co s& dao tao, boi du

tra;

b) Dé&i v6i cic trudng hop quy dinh tai khoan 2
cong chifc phai dén bir 50% chi phi cta khod hoc;

c) Daéi véi cdc trudng hop quy dinh tai khoan 3 Du

phi dén bu duge tinh theo cong thic sau:

F
S = x (T1-T2)
T1
Trong do:
- S 14 chi phi dén bi;

- F 14 tdng chi phi clia khod hoc;

- T1 1a thoi gian yéu cdu phai phuc vu sau khi d

(hoac cac kho4 hoc) duge tinh bang s6 thing lam tron;

- T2 1a thoi gian da phuc vu sau dao tao dugc tinh §

Vi du: Anh A duge co quan cir di dao tao thac s§

phi hét 30 triéu déng. Sau khi tét nghiép, anh A phuc vu ¢
(= 36 thang). Sau d6, anh A ty ¥ bd viéc. Chi phi dao tac

la:

1 dO trung cap trd 1én)
n cam két quy dinh tai

bu
hoan chi khéc phuc vu

PS5 Thong tu nay, cong
[ng va cd quan da chi
Piéu 25 Thong tu nay,

bu 25 Thong tu nay, chi

i hoan thanh khoa hoc

ing s6 thang 1am tron.

B nam (= 36 thing), chi
ho co quan dugc 3 ndm
) ma anh A phai dén bu
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30.000.0004
S= x (108 thang - 36 thang) = 20.000.000 déng
108 thang
Truong hop anh A sau khi hoan thanh khoa dao tao ma théi viéc ngay
hoac dang hoc ma tu ¥ thoi viéc thi anh A phai dén bu toan bo chi phi dao tao 1a
30 triéu dong. |
Diéu 27. Diéu kién dugc tinh giam chi phi dén bu
Viéc tinh giam chi phi dén bu chi 4p dung cho cdc trudng hop cong chitc
duge ctr di dao tao tir trinh do trung cédp trd 1én:
1. Mbi nam cong tic cha cong chic (khong tinh thoi gian tap su va thoi
glan cong tic sau khi duge dao tao, béi dudng) duge gidm 1% chi phi dén bu.
2. Coéng chitc dat danh hiéu tir Chién si thi dua co s& trd 1€n trong vong 5
nam trd lai thi duge tinh gidm 1% chi phi dén b cho méi danh hiéu.
Dicu 28. Hoi dong xét dén b
1. Tha trudng co quan quan 1y céng chiic thanh 1ap Hoi dong xét dén bu.
2. Hoi dong bao goém:
a) Dai dién lanh dao Vu (Ban) T chic cdn bo, SO Noi vu clia co quan
quan 1y cong chirc 1am Chti tich Hoi dong;
b) Pai dién t chiic cong doan ciia co quan sir dung cong chifc;

c) Cong chitc phu trdch dio tao, bdi dudng cia Vu (Ban) Té6 chic can bo,
S& Noi vu ciia co quan quan 1y cong chite 1a Thu ky Hoi déng;

d) Dai dién by phan tai chinh - k& todn ctia co quan chi tra cdc khoan chi
phi cho khoa hoc;

d) Dai dién lanh dao co quan st dung cong chiic.

bieu 29. Nguyén tdc lam viéc cua Hoi dong
1. Hoi d6ng lam viéc theo nguyén tic cong khai, dan chii va bi€u quyét
theo da so.

2. Hoi déng chdm dint hoat dong va tu gidi thé sau khi hoan thanh nhiém
vu.

Piéu 30. Cudc hop caa Hoi dong

1. Chi tich Hot déng ¢6 trach nhiém 16 chic cudc hop xét dén bu. Cude
hop ctia Hoi déng chi duoc tién hanh khi ¢6 day da cdc uy vién tham du.

2. Tai cudc hop ctia Hoi dong:

a) Thu ky Hoi dong doc quyét dinh thanh 1ap Héi dong;

b) Cha tich Hoi dong néu nhiém vu va chuong trinh lam viéc cta Hoi
dong;

c) Thu ky Hoéi dong doc cdc quy dinh lién quan dén dén b chi phi dao
tao, bdi dudng;
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d) Dai dién bd phan tai chinh - k€& todn clia co qu
khodn chi phi cho khod hoc va x4dc dinh trudng hop dang

an chi tra bao cédo cic
duoc xét dén b thude

trudng hop néo trong céc trudng hop phai dén bl chi phi dho tao, bdi dudng;

d) Dai dién Ianh dao co quan str dung cong chitc ba
tac cia céng chic;

¢) Hoi dong thao luan vé trudng hop dén bir va chi

Mic giam chi phi dén bit ma Hoi déng dé nghi 13 try
giam chi phi dén bu clia cdc uy vién Hoi déng dé nghi;

g) Kién nghi mitc giam dén bd clia Hoi déng duo
phai duge glii dén Thil trudng co quan quan 1y cong chite
lam viée ké tir ngay két thdc cude hop.

biéu 31. Quyét dinh dén b

-Can cit vao dé nghi clia Hoi dong xét dén bit, Thi |
coéng chifc quyét dinh mitc dén bl chi phi dao tao, boi dud

Piéu 32. Tra va thu héi chi phi dén bu

I. Cham nhit trong thoi han 45 (bén muoi 1am)
dugc quyét dinh dén bu cla co quan quan 1§ cong chitc,
chi phi dao tao, b6i dudng c6 trach nhiém n6p tra ddy dui k

2. Chi phi dén bt dugc nop cho co quan di chi
qua Kho bac Nha nudc.

b cdo vé qud trinh cong

phi dén b.
ing binh cdng cdc mic

C 1ap thanh van ban va
cham nhat 3 (ba) ngay

rurdng co quan quan ly
ng.

ngay, ké tir ngay nhan
cdng chuc boi thuong
hoan tién phai dén bil.

ra cho khoé hoc thong

3. Trudng hop cong chirc phai dén b chi phi dag
thyc hién nghia vu dén b thi co quan ban hanh quyét
quyét cdc ché do, chinh sdch va c6 quyén khdi kién theo

Chuong V
PIEU KHOAN THI HANH

bieu 33. Hiéu lwe thi hanh

1. Thong tu nay c6 hiéu lyc thi hanh sau 45 ngay ke

2. Bai bo cdc van ban sau:

a) Quyét dinh s0 52/2004/QD-BNV ngay 26 tha
trudng Bo Noi vu vé viec ban hanh Quy ché thdm dinh ¢
tai liéu dao tao, béi dudng cin b, cong chifc;

tao, boi dudng khong
inh dén bl khong giai
y dinh phap luat.

v

tir ngay ky ban hanh.

7 nam 2004 cha Bo
vong trinh, gido trinh,

b) Quyét dinh s& 13/2006/QD-BNV ngay 06 than
truéng By Noi vu ban hanh Quy dinh cdc chuong trinh

10 nam 2006 ciia Bo
0 tao, bdi dudng kién

thic va k§y nang quan 1y nha nude déi véi can bd, cong chipc;

¢) Quyét dinh s6 05/2007/QD-BNV ngay 17 tha

trudng Bo Noi vu ban hanh Quy ché Chimg chi dao tao, 4

chire;

g 4 nam 2007 cta Bo
61 dudng cén bo, cong

d) Quyét dinh s§ 104/2005/QD-BNV ngay 03 thank 10 nam 2005 clia Bo

truong B Noi vu vé viéc ban hanh Quy ché ¢t cdn bé, co

ng chire di dao tao, boi
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dudng & nudc ngoai bang nguén ngan siach nhd nudc; Quyét dinh so
04/2006/QD-BNV ngay 25 thang 01 nam 2006 clia Bo trudng Bo Noi vu vé viec
stta d6i, b6 sung khoén 3 Diéu 3 Quy ché ¢l cdn b6, cong chitc di dao tao, boi
dudng & nudc ngoai bang ngubn ngan sich nha nudc;

d) Quyét dinh s6 170/2007/QD-BNV ngay 02 th‘éﬁg 3 nam 2007 cua Bo
trudng Bo Noi vu vé viéc ban hanh Quy trinh xay dung k& hoach va té chifc thuc
hién cdc khod dao tao, b6i dudng cdn bo, cong chirc & nudc ngoai bing nguodn
ngan sach Nha nudc;

e) Bii bd Muc III Thong tu s6 130/2005/TT-BNV ngay 07 thang 12 nam
2005 ciia BO Noi vu huéng din thuc hién mot s¢ diéu ciia Nghi dinh s0
54/2005/ND-CP ngay 19 thang 4 nam cia Chinh phii vé ch& d6 thoi viéc, ché€ do
boi thudng chi phi dao tao d6i véi can bo, cong chiic.

biéu 34. Trach nhiém thi hanh

1. Bo truong, Thi trudng co quan ngang Bo, Thi truéng co quan thudc
Chinh pht, Chu tich Gy ban nhan dan céc tinh, thanh phé triuc thudc Trung vong
chiu trach nhiém thi hanh Thong tu nay.

2. Trong qud trinh thyc hién néu ¢6 khé khin, vudng méc;}é nghi cdc co
quan, don vi phan dnh vé Bo Noi vu dé nghién cdu, gidi quyét./ ik

e —

Noi nhdn:

- Ban Bi thu Trung wong Pang;
- Thu tuéng, cdc Phé Thit tudng Chinh phil;
- Cidc B6, co quan ngang Bo, co quan thudc Chinh phu;

- HDND, UBND cidc tinh, thanh phd truc thuge TW; T [/"—//
- Van phong Quéc Hoi; e
- Van phong Chu tich nudc; ran Van Tuin

- Van phong Chinh phu; ‘

- Uy ban TW Mat tran T6 qudic Viét Nam,

- Van phong Trung vong va cic Ban clia Dang;

- Van phong Ban chi dac TW vé phong, chong tham nhiing;

- Tod 4n nhan dan t8i cao;

- Vién Kiém sat nhan dan t6i cao;

- - Kiém toan Nha nudc;

- Co quan Trung uong cila cdc doan thé;

- Sd Noi vu, Trudomg Chinh tri cdc tinh, thanh ph6 truc thude TW,

- Cuc kiém tra van bdn - Bo Tu phép;

- Cong bdo, Website Chinh phu;

- Bo Noi vu: Bo truéng, Thi trudng, Vu Phap ché, Cuc, Vu, cac
i6 chitc thuéc Bo;

- Trang thong tin dién tir cha Bo Noi vu;

Luu: VT, DT.

i



‘E‘\. Phu luc

ngay 25 thang 01 ng

2. Mau ching chi:

CHi PAO TAO, BOI DUGNG

m 2011 cua Bé Noi vu)

a) Mat ngoai chitng chi b6i dudng theo tiéu chuén figach coéng chic, ching

- chi chuong trinh do tao, béi dudng theo tiéu chudn chic
mau do huyét du. Mat trong mau tring.

vu lanh dao, quan 1y la

b) Mat ngoai chitng chi chuong trinh béi dudng kign thirc, k§j nang chuyén

nganh 12 mau xanh nudc bién. Mat trong mau tring.
3. K thuat trinh bay:
Chung chi khi gap lai theo chiéu doc ¢6 4 trang;:
a) Trang 1: Trén cling ¢6 Qudc hiéu “CONG HOA

VIET NAM” dugc trinh bay bing phong chit VoTimeH, cd
dam, mau nhii vang.

Tiép dén Ia hinh Quéc huy, mau nhil vang.
Sau d6 12 dong chit “CHUNG CHI” & giita trang, dus

~ chit VnTimeH, ¢& chir 20, kiéu chit ditng, dam, mau nhii ving

by Trang 2: Dong trén cling 12 “TEN CO QUAN,

XA HOI CHU NGHIA
f chit 12, kiéu chit ding,

yc trinh bay bang phong

'O CHUC CHU QUAN”

truc ti€p cla co s& dao tao, boi dudng, duge trinh bay bang phong chit VnTimeH,

¢d chit 12, kiéu chit dtmg.

Dong tiép theo 13 “TEN CO SG PAO TAO, BOI DU
theo tén goi chinh thdc trong van ban phép 1y thanh l4
phong chit VnTimeH, ¢ chit 13, kiéu chir ding, dam.

Tiep theo la anh ca hoc vién dugc cap ching chi, cf

[ONG” dugc ghi ddy di
b, dugc trinh bay biang

5 anh 4 cm x 6 cm, ducc

déng ddu néi. Dong cudi 1a s6 Quyét dinh cap ching chi, duoc trinh biy béng

phong chit VnTimeH, ¢ chir 13, kiéu chit ding.
¢) Trang 3: Dong chi trén cing 13 Quéc hiéu “COI

NG HOA XA HOI CHU

NGHIA VIET NAM” dugc trinh bay bing phong chit VnlimeH, ¢& chit 12, kiéu

chir dimg, dam.

Dong chir dudt “ Pdce lap - Ty do - Hanh phic” g
VnTime, ¢& chit 13, kiéu chit dimg, dam; chi¥ cdi ddu c

ugc trinh bay bing chif
a cdc cum tu dugc viét

hoa, giifa cdc cum tlr ¢6 gach ngang nhé; phia dudi cé duomg ké ngang, nét lién, c6

do dai bang do dai cta dong chit.




Tiép dén 12 dong chit “GIAM POC (HIEU TRUGNG) CO S3 DAO TAO, BOI
DUONG”, tén co s& dio tao, béi dudng duge ghi ddy du nhu & trang 2, phoéng chit
VnTimeH, cd chit 12, kiéu chit ding.

Tiép theo 1a céc dong “Chimg nhén; Ngay, thdng, nam sinh; Don vi cong
tac; Pa hoan thanh chuong trinh; Tir ngdy ... thdng ... ndm; Dén ngay ... thang ...
nam” duoc trinh bay bing phong chit VnTime, ¢ chit 12, kiéu chit dimg; chif cdi
ddu cha cac cum tir duge viét hoa.

Cic dong chit ghi dia danh va ngdy, thing, nam cip ching chi dugc trinh
bay bang phong chit VnTime, ¢ chif 12, kiéu chit nghiéng; d6i voi nhiing s6 chi
‘ngiy nhd hon 10 va thang 1, 2 phai ghi thém s6 0 & trudc; sau dia danh ¢6 dau
phdy.

Dong tiép theo ghi chiic vu, chit k¥, ho tén cha Gidm d6c (Hiéu trudng) va
dau cha co s ddo tao, bdi dudng. Chitc vu clia ngudi k¥ dugce trinh bay bang chit
VaTimeH, ¢ chit 13, kiéu chif ding, dam. Ho tén clia ngudi k¥ va hoc ham, hoc vi
(néu ¢é) duoc trinh bay bing chit VnTime, ¢ chit 13, kiéu chif dimg, dam.

d) Kich thudc Qudc huy va céc chi tiét trinh bay khac do cic co s& dio tao,
bdi dudng cin bo, cong chitc quyét dinh nhung dam bao su can ddi chung’;/



| CONG HOA XA HOI CHU NGHIA VIET NAM

CHUNG CHI
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