CONG POAN GIAO DUC VIET NAM CONG HOA XA HOQI CHU NGHIA VIET NAM

CONG DPOAN PHQG HA NOI Doc 1ap - Tw do — Hanh phic
S6:  /HD-CP Ha Ni, ngay 15 thang 5 nam 2012
HUONG DAN

Xay dung cong doan co s virng manh va
danh gia chat lwgng hoat dong cong doan co sé trong Pai hgc Quoc Gia Ha Noi

Can ctr quy dinh ctua Luat Cong doan, biéu 1¢ Cong doan Vi¢t Nam;

Thyc hién Nghi quyét s6 6a/NQ-TLD ngiy 06/01/2011 cua Ban Chap hanh Téng
Lién doan Lao dong Viét Nam (TLPDLDVN) vé tiép tuc d6i méi nodi dung, phuong
thirc va nang cao chat luong hoat dong ciia cong doan co sd; cian cir Huong dan so
187/HD-TLPD ngay 12/02/2011 ctia Poan Cha tich TLDLDVN “Hudng ddin xdy dung
céng doan co s6 ving manh va danh gid chat heong hoat dong cong doan co s6”; can
ctr Huéng din s6 594/HD — CDN ngay 15/8/2011 cua Cong doan Gido duc VN “Xdy
dung cong doan co sé viing manh va danh gia chat heong hoat dong cong dodan co sé
trong Nganh Gido duc”, dé tiép tuc ddi méi, nang cao chat lwong hoat dong cua céac
cong doan co s, Ban Thuong vu Cong doan PHQGHN huéng dan xay dung cong
doan co so vitng manh va danh gia chat lugng hoat dong cong doan co so trong Pai
hoc Quéc gia Ha Noi nhu sau:

Phin thir nhat
NHUNG QUY PINH CHUNG

1. Muc dich yéu cau

- Xay dung cong doan co s6 (CDCS) vimg manh va danh gia chat lugng hoat
dong cua cong doan co s¢ nham giip cac cap cong doan co can clr dé ra ké hoach,
giai phap xdy dung va cung cb thuong xuyén dbi véi hoat dong ciia CDCS; tao dicu
kién cho CDCS nang cao tinh chu dong, sdng tao trong thuc hién nhiém vu va hoat
dong cua minh.

- Mdi nam mot 1an, thuc hién danh gia chét lugng hoat dong ctia CDCS, cong
doan bo phan (CPBP), t6 cong doan.

- Cac cong doan co so can quan triét n6i dung tiéu chuan xay dung CDCS
vimng manh va phuong phap danh gia, xép loai chét luong hoat dong CDCS; tang
cuong chi dao, hudéng dan kiém tra, tham dinh viéc danh gia, xép loai; bao dam dan
chu, khach quan, cong khai, dang thyc chit, khic phuc tinh hinh thire, thanh tich
trong danh gia chat luong hoat dong cua cong doan cap co sd, cong doan bo phén.

2. Pdi tuwgng, cin clr dé danh gia

- CBCS dugc thanh 1ap theo quy dinh cua phép luat va Diéu 1¢ Cong doan
Viét Nam, hang nam phai dugc danh gia, xép loai. Nhimg CPCS thanh 1ap méi hoic
dugc chia tach, sap nhap, hop nhat co thoi gian hoat dong chwa du 8 thang trong mot
nam thi khong thuc hién dénh gia, xép loai.

- Panh gi4 chat lugng hoat dong ctiia CDCS phai cin cir vao két qua thyuc hién
nhiém vu va cac ndi dung cta ting tiéu chuan dé 1am co sé chim diém xép loai.



Phan thir hai
TIEU CHUAN, THANG PIEM PANH GIA CPCS VUNG MANH

v Noi dung dénh gi4 "hang
Dai dién, bao vé quyén, lpi ich hop phdp, chinh ding ciia cin bg, | 45 diém
1 cong chirc, vién chirc, lao dong (sau day goi chung la nha gido va lao
dong),; tham gia qudn i truwong hoc, co quan, don vi.
- Phéi hop v6i thu trudng co quan, don vi (gidm ddc, hiéu truong, vién
truong) to chirc hoi nghi can bg cong chire (CBCC) hang ndm dung thoi 3
gian va quy trinh da hudng dan.
- ,Phéi hop v6i thu truéng co quan, don vi xay dung va t6 chue thuc hién 5
11 tot quy ché chi tiéu ndi bd, quy ché dan chu va ndi quy cua co quan, don
' vi; giam sat thyc hién, stra doi, bo sung cac quy ché, ndi quy khi can
thiét. 5
- Phéi hop véi thi truong co quan, don vi van dong doan vién, nha gido
va lao dong tham gia cai tién 18 16i 1am viéc, cai cach hanh chinh, nang
cao chat luong va hiéu qua cong tac.
- Tham gia giam sat viéc thyc hién cic ché do, chinh sach, _phap luat cua
Nha nuéc, ctia nganh va dia phuong c6 lién quan dén quyén, loi ich cua 4
12 nha gido va lao dong. ’
' - Phoi hgp véi thu truong co quan, don vi cung tham gia gidi quyét cac
don thu khiéu nai, t§ c4o cua nha gido va lao dong theo dung trinh tu 2
ctia Luat khiéu nai t6 cdo; khong co don thu vuot cap.
Xay dung va thuc hién t6t quy ché phéi hop hoat dong giita ban chap
1.3 | hanh cong doan véi thu trudng co quan, don vi; giao ban cong tac dinh
ki v6i chuyén mon.
14 Tham gia voi thu truéng co quan, don vi c¢6 ké hoach dio tao, bdi dudng 3
) nang cao trinh d¢ chuyén mon, nghié¢p vu cho nha gido va lao dong.
Phoi hop véi thu truong co quan, don vi to chirc thuc hién c6 hiéu qua
1.5 | cac phong trao thi dua yéu nudc; cac phong trao, cac cudc van dong cua 6
nganh va cta Pai hoc Quéc gia HN phat dong.
- Phéi hop voi thu trudng co quan, don vi, to chic va giam sat viée thuc
hién cong tac an toan v¢ sinh lao dong, an toan v¢ sinh thyc phém trong 2
1.6 | co quan, don vi.
- C6 bién phap khong dé xay ra tai nan lao dong; su cd chay nd, nhidém 2
doc thyc phadm nghiém trong.
- Phéi hop véi thu truong co quan, don vi c6 nhiéu bién phap chim lo,
17 nang cao thu nhap, doi séng vat chat, tinh than; cai thién diéu kién lam 5
' viéc cho doi ngii nha gido va lao dong trong co quan, don vi gido duc.
- Lam t6t cong tac khen thuong, ki ludt trong don vi. 3
- Cur dai dién tham gia vao cac hoi dong c6 lién quan dén quyén, loi ich
cua doan vién, nha giao va lao dong theo quy dinh ctia phap luat. 2
1.8 | - Giam sat, huéng dan nha gido va lao dong ky hop dong lao dong va
chdm dut hop dong lao dong véi th trudong co quan, don vi dang quy 2
dinh ctia phap luat.
2 40 diém

Xay dung to chirc cong doan gom cac ndi dung sau:




cﬁf?iln Noi dung danh gis gl;g;g
71 C6 trén 98% tong so nha gido va lao dong gia nhap cong doan cua co 4
) quan, don vi.

2.2 | Cb trén 80% s6 to cong doan, cong doan bd phéan dat vimng manh. 4
C6 100% can bo cong doan duoc boi dudng, tap huén nghiép vu cong

2.3 | doan; t6 chirc tap hudn, cir can b tham gia day du cac 16p tap hudn, boi 3
dudng nghiép vu do cong doan cép trén triéu tap.

2.4 | Ban chap hanh, BTV, UBKT cong doan c6 quy ché hoat dong cu thé. 2
- Hang nam, trién khai day du cac ndi dung cong tac cong doan; xay 4
dung chuong trinh, ké hoach hoat dong cong doan; to chuc sinh hoat

2.5 BCH, sinh hoat UBKT cong doan theo dinh ky; BCH, UBKT c6 chuong
trinh cong tac va t6 chuc thyc hién; t6 chuc dai hoi cong doan dang quy
dinh khi hét nhi¢m ki.

- Quan ly doan vién theo sO hodc trén may tinh; danh sach doan vién
2

26 moi két nap dugc cap nhat thuong xuyén, day du hang ndm.

- T6 chirc 18 két nap doan vién va cong bd quyét dinh két nap; doan vién )
dugc nhan thé doan vién theo quy dinh.

57 C6 s6 bién ban; ghi chép day du cac ndi dung cudc hop cia cong doan, )

' BCH, BTV, UBKT va ban nit cong.
- Thuong xuyén thong tin ’dﬁy du nhitg hoat dong cong doan dén nha )

o giao va lao dong; t6 chirc t6t cac hoat dong nir cong.

’ - TO chirc thyc hién cac hoat dong cua ban thanh tra nhan dan, UBKT 3
cong doan dung quy dinh.
Du toan, quyét toan tai chinh CDCS hang nim (phdi dwgc céng dodan 5

29 cap trén phé duyéy); thuc hién thu kinh phi c6ng doan, ndp ngan sach

' cong doan day du theo dung quy dinh cua Nha nudc, Tong Lién doan va
huéng dan ctia CDGD Viét Nam.
Tham gia day du, c6 ¥ kién dong gop trong cac cudc hop, hoi nghi, hoi 2

2.10 , N NN S
thdo do cdng doan cap trén t6 chirc.

- Thuc hién day du, kip thoi cong tac thong tin bao cdo theo quy dinh 3

2.11 | cua cong doan cép trén.

- B4o cdo dam bao day du cac thong tin, s liéu chinh xac. 2
Tuyén truyén van dong doan vién, nha gido va lao dong; to chirc cac .2

3 A S R R 15 diem
hoat dong khac gom cac ngi dung sau:
T6 chte tuyén truyén, phd bién chi trrong, dudng 16i ciia Pang, chinh

3.1 sach phap luat cia Nha nudc, nghi quyét ciia cong doan co lién quan 2
dén doan vién, nha gido va lao dong.

39 Vén dong nha gido va lao dong chap hanh t6t chinh sach, phap luat cua )

' Nha nudc, ndi quy, quy ché cia co quan, don vi.
Phéi hop véi thu trudng co quan, don vi, van dong nha gido va lao dong

3.3 tich cuc tham gia cac hoat dong xa hoi, nhan dao, tir thién; c6 tinh than 3
tuong trg nhau trong cong tac, gitip do nhau khi kho khan.

- Phéi hop voi thu trudng co quan, don vi tham gia chong tiéu cuc trong 2

3.4 | thi cu va bénh thanh tich trong gido duc; khong c6 doan vién vi pham

chinh sach dan sb, ké hoach hoa gia dinh (DS-KHHGPD); khong mic céac




Tiéu
chuan

Noi dung danh gia

Thang
diém

té nan xa hoi.

- Khong c6 doan vién va lao dong vi pham khuyét diém, bi ki luat tur
canh céo trd 1én; c6 y thirc chdp hanh dung quy dinh cta phép luat khi
tham gia giao thong.

T6 chirc; tham gia day dui cac hoat dong vin nghé, thé thao, cac hoi thi

33 ctia nganh va dia phuong to chic.

Hang nam, gioéi thi¢u doan vién uvu ta cho cap iy Pang boi dudng, két

36 nap vao Pang va phin d4u ning ti 18 phat trién dang vién trong don vi.

Phan thir ba
XEP LOAI CHAT LUQNG HOAT PONG CONG POAN CO SO

I. Phwong phap danh gia

Théng nhét thyc hién phuong phap chim diém dé xép loai CDCS. Can ctr ndi
dung theo 03 tiéu chuan xay dung CPCS viing manh dé xay dung thang diém véi

tong sd diém 1a 100. Mdi tiéu chuan, quy dinh t6i da nhu sau:
- Tiéu chuan 1: 45 diém
- Tiéu chuén 2: 40 diém
- Tiéu chuan 3: 15 diém
I1. Xép loai chat lwgng hoat dong cong doan co s&
1. Cong doan co sé dat virng manh xuit sic
La nhitng CDCS vitng manh dat tir 95 diém tro 1én.
* Khéng c6 chi tiéu nao cia Tiéu chudn I va Tiéu chudn 2 dat 0 diém.
2. Cong doan co cé dat virng manh
- La nhitng CDCS dat tir 90 diém trg 1én.
* Ngoai s0 diém trén, phai dam bio cac diéu kién sau:

- C6 TULDTT véi nhiéu ndi dung co6 loi hon cho d6i ngii nha gido va lao

dong.

- Thyc hién tbt cong tac thu, chi tai chinh cong doan, ndp kinh phi 1én cong

doan cip trén theo quy dinh cta Tong Lién doan va huéng dan cia CDGD Viét Nam.

- Khéng c¢6 doan vién, nha gido va lao dong vi pham khuyét diém bi xtr 1i ki

luat tir canh cao tro 1én.

- Khong c6 cong doan bo phan, to cong doan hoat dong yéu.




3. Cong doan co s¢ dat kha

La nhitng CDCS ¢6 s6 diém dat tir 70 diém tro 1én.
4. Cong doan co s¢ dat trung binh

La nhitng CDCS ¢6 s6 diém dat tir 50 diém tro 1én.
5. Cong doan co sé hoat dong yéu

La nhitng CDCS ¢6 s6 diém dudi 50 diém.

Phén thir tw
TO CHUC THU'C HIEN
1. P6i v6i cong doan co so

- Can ctr vao ndi dung, tiéu chuan xiy dung CDCS viing manh va thang diém,
cac mirc xép loai tai Huong din nay, cac CDCS can nghién ctru, cu thé hoa va xay
dung bang cham diém chi tiét cho CDCS thanh vién, CD bd phan, t6 cong doan dé

lam can ctr danh gia, xep loai cudi ndm hoc.

- Hang nam, xay dung ké hoach thuc hién déng bd cac tiéu chuén, dé ra cac
giai phap phan ddu dé dat CDCS viing manh. Pdng thoi, tir ddu nim hoc, CDCS phin
dau dat tir vitng manh tr¢ 1én, can dang ky voi cong doan cip trén tryc tiép quan 1y dé

lam co s¢ danh gia, xép loai, khen thudng.

- Phan cong Uy vién ban chap hanh CDCS theo ddi, hudng dan cic cong doan

bd phan, td cong doan tu danh gia, xép loai.

- Két thic nam hoc, ban chép hanh CPCS thim dinh viéc danh gia, phan loai

va xem x¢ét cong nhan két qua phan loai cua cong doan bd phan, to cong doan.

- Can ctr két qua phén loai chit lugng cua cac cong doan bd phan, to cong
doan va két qua hoat dong trong nam hoc cia CDCS, ban chép hanh CDBCS tu danh
gia, chim diém va cong khai két qua danh gia, xép loai cho doan vién biét va tham gia
y kién trudc khi giri hd so dé nghi 1én Cong doan Pai hoc Qudc Gia Ha Noi.

- Béo céo Cong doan Pai hoc Qudc Gia Ha Noi bang chim diém va két qua
tu danh gia, xép loai CDCS cua co quan, don vi.

- Thoi gian ndp bao cdo: Bao cdo két qua thuc hién cong tac phat trién doan
vién; xay dyng CDCS viing manh va bang tu chdm diém, xép loai CDCS vitng manh
vé Cong doan Pai hoc Qudc Gia Ha Noi trude ngay 15/6 hang nam.



* Hang nam, nhiing don vi khong giri bang cham diém danh gia, xép loai
CDCS, s& khong dugc cong nhan cong doan co s¢ vitng manh, déng thoi, don vi nay

khong du diéu kién xét khen thudng hoat dong cong doan.

Huéng dan nay thay thé Hudng din s6 115/HD-CPPHQGHN ngay
18/05/2009, d& nghi cac Coéng doan co sé trién khai thuc hién.

Trong qué trinh thyc hi¢n, cé van dé gi vudng mac, bao cdo vé Cong doan

Pai hoc Qudc Gia Ha Noi dé phdi hop giai quyét.

Noi nhin: TM. BAN THUONG VU
CHU TICH
- CBGDVN ( d bao cao)
- TV Pang iy PHQGHN ( dé bao c4o)
- Cac Cong doan co s6 ( dé thuc hién)
- Luu: VT, BTC
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